






NEC4 Example Communication Forms

Design Build and Operate Contract












	
	
	

	
	Instruction
	

	
	To:
	 
	Address:
	 
	

	
	
	
	
	
	

	
	From:
	 
	Address:
	 
	

	
	
	
	
	
	

	
	service Name:
	 
	service ID:
	 
	

	
	
	
	
	
	

	
	Instruction No:
	 
	Date:
	 
	

	
	
	
	
	
	

	
	Under clause
	 
	I instruct you to:
	

	
	
	
	
	
	

	
	 
	

	
	
	
	
	
	

	
	Copy to:
	 
	

	
	
	
	
	
	

	
	Signed:
	 
	

	
	
	
	
	
	





Example NEC4 DBOC Communication Forms







	
	
	

	
	Notification
	

	
	To:
	 
	Address:
	 
	

	
	
	
	
	
	

	
	From:
	 
	Address:
	 
	

	
	
	
	
	
	

	
	service Name:
	 
	service ID:
	 
	

	
	
	
	
	
	

	
	Notification No:
	 
	Date:
	 
	

	
	
	
	
	
	

	
	Under clause
	 
	I notify you:
	

	
	
	
	
	
	

	
	 
	

	
	
	
	
	
	

	
	Copy to:
	 
	

	
	
	
	
	
	

	
	Signed:
	 
	

	
	
	
	
	
	











	
	
	

	
	Submission
	

	
	To:
	 
	Address:
	 
	

	
	
	
	
	
	

	
	From:
	 
	Address:
	 
	

	
	
	
	
	
	

	
	service Name:
	 
	service ID:
	 
	

	
	
	
	
	
	

	
	Submission No:
	 
	Date:
	 
	

	
	
	
	
	
	

	
	Under clause
	 
	I submit:
	

	
	
	
	
	
	

	
	 
	

	
	
	
	
	
	

	
	Copy to:
	 
	

	
	
	
	
	
	

	
	Signed:
	 
	

	
	
	
	
	
	











	
	
	

	
	Acceptance
	

	
	To:
	 
	Address:
	 
	

	
	
	
	
	
	

	
	From:
	 
	Address:
	 
	

	
	
	
	
	
	

	
	service Name:
	 
	service ID:
	 
	

	
	
	
	
	
	

	
	Acceptance No:
	 
	Date:
	 
	

	
	
	
	
	
	

	
	Under clause
	 
	I accept:
	

	
	
	
	
	
	

	
	 
	

	
	
	
	
	
	

	
	Copy to:
	 
	

	
	
	
	
	
	

	
	Signed:
	 
	

	
	
	
	
	
	













	
	
	

	
	Payment Certificate
	

	
	To:
	 
	Address:
	 
	

	
	
	
	
	
	

	
	From:
	 
	Address:
	 
	

	
	
	
	
	
	

	
	service Name:
	 
	service ID:
	 
	

	
	
	
	
	
	

	
	Payment Certificate No:
	 
	Date:
	 
	

	
	
	
	
	
	

	
	Under clause 51.1:
	

	
	
	
	
	
	

	
	Price for Service Provided to Date
	
	£
	 
	

	
	
	
	
	
	

	
	Plus other amounts to be paid to the
	
	£
	 
	

	
	Contractor
	
	
	
	

	
	
	Sub-total
	£
	 
	

	
	
	
	
	
	

	
	Less amounts to be paid by or retained from
	£
	 
	

	
	the Contractor
	
	
	
	

	
	
	Amount due
	£
	 
	

	
	
	
	
	
	

	
	Less amount due in the last payment
	
	£
	 
	

	
	certificate
	
	
	
	

	
	
	Sub-total
	£
	 
	

	
	
	
	
	
	

	
	Tax which the law requires the Client to pay
	£
	 
	

	
	to the Contractor
	
	
	
	

	
	
	
	
	
	

	
	Change in the amount due since the last payment certificate which is certified for payment
	
	£
	 
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Copy to:
	 
	

	
	
	
	
	
	

	
	Signed:
	 
	

	
	
	
	
	
	







