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Conditions

If using a light vehicle e.g. pool car all SLC Policies and Procedures must be complied with.

Assess weather conditions prior to starting the journey.
Preparation Points

Employees must hold a licence permitting them to drive the vehicle
Employees must have received suitable training for the task
Employees must carry out the pre-use checks on the vehicle and completed the corresponding documentation. If there are any defects with the vehicle it should not be driven and Fleet Services should be notified immediately
Consideration should be given to adverse weather conditions e.g. frost, snow, fog, wind or heavy rain. If conditions are too hazardous the journey should be cancelled
All windows should be free from ice, snow and mist
Employees should plan the route of the journey in advance; directions can be downloaded from AA routemap www.aaroutemap.net
Adequate time should be made available for the journey to be undertaken safely.
Operational Points

All vehicles must be operated in accordance with the manufacturers instructions
All vehicles must be driven in accordance with the Highway Code, the Driver Handbook and Road Traffic Legislation
Employees must undertake a dynamic risk assessment while driving and take account of prevailing road conditions
Employees must not use mobile communications devices while driving.
After Use and Care

Employees must not operate any vehicles found to be unsafe or defective
The vehicle must be maintained and kept clean in accordance with the manufacturers instructions
All fleet vehicles will be subject to routine servicing and maintenance in accordance with manufacturers instructions.
